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Importance: High 

Dear Department Chairs: 

It has come to my attention that some Department Chairs have expressed concern regarding 
the status of courses that have been submitted for GE certification. This is certainly 
understandable. Consequently, I would like to assure departments that delays in 
communication regarding such courses originate not from a lack of attention by the General 
Education Committee (GEC), but rather from the magnitude of the endeavor before all of uss. 
By way of update, the General Education Committee has received roughly 100 curricular 
proposals so far, and expects at least 100 more this academic year. Feedback has been given 
regarding 30 of these proposals, and the GEC will continue to provide feedback as expediently 
as is possible during the coming months. Rest assured that you will be contacted by the 
Committee once your courses have been reviewed. 

As a reminder, submission of GE course certification forms to the University Wide Curriculum 
Committee by the end of April 2018 ensures that courses retain their provisional GE attributes 
through the end of the 2018-2019 academic year. Maintaining the integrity of the certification 
process, though time-consuming, is as important to us as a University as it is to our accreditors 
and the State System We will continue to work to ensure that no department suffers as a 
result of delays that occur during the certification phase of GE implementation. 

Attached please find the email message of August 30, 2017 regarding General Education 
Implementation as well as a copy of the “blue” form. 

Please reach out to my office if there are further concerns or issues. 

Thank you, 

Jo Bruno 

Joanne Z. Bruno, J.D. 
Provost and Vice President for Academic Affairs 
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IMPORTANT MESSAGE ON GENERAL EDUCATION IMPLEMENTATION – YEAR 2

[bookmark: _GoBack]Message Sent by Email 8/30/17



Dear Colleagues:

 

With the commencement of the 2017-2018 academic year, we recognize that we are now in the second year of implementation of our new general education program here at ESU.  The past year witnessed incredible efforts on the part of faculty and staff to make the transition to a new GE program as painless and seamless as possible, for both students and faculty advisors alike. Let me pause to thank all members of the campus community for their critical work on behalf of general education.

 

As you may recall from prior communications and from the GE website, the University Wide Curriculum Committee, General Education Committee, and Provost together developed a provisional certification process during the Fall 2015 semester in order to assist with the transition to the new GE program. Additionally, departments were invited to submit course proposals for full certification through the usual curricular process with the goal of achieving full certification of all new general education courses and all provisionally certified courses in time for placement on the AY 18-19 schedule.

 

To assist both departments and curricular bodies in meeting this deadline, the following process for the 2017-18 academic year is now outlined so as to achieve full implementation on time while minimizing redundancy and scheduling errors.

· Departments should identify as soon as practical those provisionally certified GE courses that the department WILL NOT be retaining for full certification. Departments are asked to notify the General Education Committee no later than Friday, September 29, 2017 of any such courses. In addition to reducing unnecessary work for departments and curricular bodies, early identification of such courses is critical for accurate scheduling of GE courses going forward.

· For provisionally certified courses that WILL be retained for full certification, departments are required to submit blue forms and the appropriate GE Standard forms to the UWCC before the end of April 2018.

· To assist scheduling of GE courses for AY 18-19, those provisionally certified GE courses that are NOT submitted for full certification by the end of April 2018 will retain their GE attributes during the fall 2018 semester, but will lose them effective with the beginning of the spring 2019 semester consistent with prior deadlines and directions.

For a reminder of the steps in the GE certification process, please refer to my prior emails to all faculty and chairs on November 21, 2016 and December 21, 2016.Attached for your convenience is the blue form required by the UWCC for certification purposes. For further information, suggestions, and all curricular forms, refer to the GE Website:

 

http://www.esu.edu/academics/general_education/faculty_resources/certification_gened_courses.cfm
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REQUEST FOR THE ADDITION, DELETION OR CHANGE OF A COURSE

		[bookmark: Text67]A.  DEPARTMENT:       



		[bookmark: Text27]      COLLEGE:       



		[bookmark: Text28]      DIVISION:       



		



		B.  COURSE ACTION REQUESTED:



		[bookmark: Check1]1.

		|_|

		Addition of a new course

		3.  Change of an existing course:  Check all which apply (supply old information in  parenthesis)



		[bookmark: Check2][bookmark: Check4]2.

		|_|

		Deletion of a course

		a.

		|_|

		Title

		[bookmark: Text2](Old title:      )



		[bookmark: Check3][bookmark: Check5]

		

		

		b.

		|_|

		Code

		[bookmark: Text3](Old code     )



		

		[bookmark: Check6]

		

		c.

		|_|

		Number

		[bookmark: Text4](Old number     )



		

		[bookmark: Check7]

		

		d.

		|_|

		Description (attach old description below)



		

		

		

		e.

		|_|

		Course level  

		[bookmark: Text54](Old level:      )



		

		[bookmark: Check8]

		

		f.

		|_|

		Course prerequisite

		[bookmark: Text5](Old prereqs:      )



		

		

		

		g.

		[bookmark: Check61]|_|

		Test score prerequisite

		[bookmark: Text55](Old prereq:      )



		

		

		

		h.

		[bookmark: Check62]|_|

		Registration restrictions

		[bookmark: Text56](Old restriction:      )



		

		

		

		i.



		|_|

		Addition/removal/change of a Distance Education (DE) designation:  

[bookmark: Text58]  (Old designation:      )  



		

		

		

		j.

		[bookmark: Check47]|_|

		[bookmark: Text57]Other (describe):      



		



		C.  COURSE INFORMATION:



		[bookmark: Text7]1.

		COURSE SUBJECT CODE (rubric)

		[bookmark: Text30]       

		2.

		[bookmark: Text31]COURSE NUMBER       



		3.

		COURSE TITLE

		

		

		



		

		[bookmark: Text35]     a. Short Title  (30 character maximum – required for ALL courses):       



		

		[bookmark: Text36]     b. Long Title  (if needed, in addition to the short title):                



		4.

		Course already exists as

		[bookmark: Check9]|_|

		Undergraduate

		[bookmark: Check10]|_|

		Graduate



		5.

		Cross lists departmentally:

		[bookmark: Check85]|_| No

		[bookmark: Check86][bookmark: Text68]|_| Yes            

            (identify cross-listed course here)

		



		6.

		Type of course (check which apply) 

		7.

		Suggested course level:



		[bookmark: Check11][bookmark: Check20][bookmark: Check26][bookmark: Check27][bookmark: Check28]a.

		|_|

		General Education (undergraduate) 

		

		|_|

		Undergraduate



		[bookmark: Check12][bookmark: Check21]

		

		  Select the appropriate GE category 

[bookmark: Check66][bookmark: Check67][bookmark: Check68]English |_|     Fine Arts |_|   Performing Arts |_|

[bookmark: Check69][bookmark: Check70]Foreign Languages |_|    Philosophy |_|



[bookmark: Check71][bookmark: Check72][bookmark: Check73]Biology |_|    Chemistry |_|   Computer Science |_|

[bookmark: Check74][bookmark: Check75][bookmark: Check76]Mathematics |_|    Physics |_|   Psychology |_|



[bookmark: Check77][bookmark: Check78][bookmark: Check79]Economics |_|     Geography |_|     History |_|

[bookmark: Check80][bookmark: Check81]Political Science |_|       Sociology |_|

		

		

		   |_| Level 1: Introductory/Foundation courses

           (100 # courses with no prereqs)

[bookmark: Check54]   |_| Level 2 (Intermediate/Foundation courses)

          (100 # courses with prereqs; 200 # courses with fewer than two prereqs)

[bookmark: Check55]   |_| Level 3 (Intermediate/Advanced courses)

           (200 # courses with two or more prereqs; or with one prereq and approved 

           exception – request below)

[bookmark: Check56][bookmark: Check53]   |_| Level 4 (Advanced courses)

           (300 and 400 # courses)



		[bookmark: Check22]b.

		|_|

		Graduate elective (graduate)

		

		|_|

		Graduate



		[bookmark: Check23]c.

		|_|

		Major (undergraduate)

		  

		

		  



		[bookmark: Check24]d.

		|_|

		Major (graduate)

		

		NOTE: Level 3 and Level 4 courses will be designated as Advanced (ADVD) 

		



		[bookmark: Check25]e.

		|_|

		Professional (graduate)
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		|_|

		Special Topic

		

		

		

		

		

		

		

		

		

		



		[bookmark: Check17][bookmark: Check29][bookmark: Check30][bookmark: Check31]g.

		[bookmark: Check96]|_|

		Workshop

		8.

		Schedule Type (Classification – click for descriptions)

		   

		A

		   

		B

		[bookmark: Text20]   

		C

		



		h.

		[bookmark: Check97]|_|

		290 (Undergraduate temporary)

		

		

		

		

		

		

		

		

		



		i.

		[bookmark: Check98]|_|

		500 (Graduate temporary)

		

		Distance Ed Designation:

		DE1

		[bookmark: Check100]|_|

		DE2

		[bookmark: Check101]|_|

		[bookmark: Check99]HYBR |_|

		



		j.

		|_|

		[bookmark: Text69]Other       

		

		

		TVH

		[bookmark: Check94]|_|

		TVR

		[bookmark: Check95]|_|

		(click for descriptions)

		



		[bookmark: Check18][bookmark: Check32][bookmark: Check33]

		

		

		

		Variation to class size:

		|_|

		YES (attach justification below)

		|_|

		NO



		9.

		COURSE CODE:

		     

		/

		[bookmark: Text17]     
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		[bookmark: Text18]     

		



		

		

		# Credit Hrs
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		/

		# Lab/Activity Hrs.Wk.

		



		10.a. 

		If this is a variable credit course, please complete the following:



		

		

		[bookmark: Text51]     

Minimum # of credits

		[bookmark: Check59][bookmark: Check60]      or  |_|  /  to  |_|

 (check one of the above)

		[bookmark: Text52]     

Maximum # of credits

		



		11.

		Can this course be repeated for credit?

		|_|  Yes

		|_|  No



		

		[bookmark: Text60]If yes, how many times can the course be repeated for credit?      

		[bookmark: Text61]What is the maximum # of credits a student can earn in this course?       
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		Default grading mode



Is a grade mode other than the default mode allowable?

		[bookmark: Check48]  |_| Standard



[bookmark: Check87]  |_| Yes
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If yes, which other modes are allowed? 

		[bookmark: Check50]  |_| Satisfactory/Unsatisfactory



[bookmark: Text70]     



		[bookmark: Check37][bookmark: Text14][bookmark: Check36]13.
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(required if course is being added or changed)
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(required if course is being deleted)
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		14.
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		Does this course action result in a change in department program requirements?

		|_|

		Yes (attach explanation)
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		COURSE OUTCOMES, in outline form:



		

		[bookmark: Text72]     



		21.

		COURSE CONTENT, with subtopics, in outline form:  



		

		[bookmark: Text45]     



		22.
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		Bibliography  (should represent resources available for use by students; if they are not available in Kemp Library, indicate how students will be able to access these resources):



		

		[bookmark: Text48]     



		25.

		Additional resources:



		

		[bookmark: Text62]     





ATTESTED TO: (Full signature of authorized individual)*
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		Date:
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		(cross-listed dept.)
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		Date:
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		Date:
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		President/Designee of Univ.





*Signature indicates you have followed procedure in submission of this form as outlined in April 8, 1974 memorandum.
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		CATEGORY: LECTURE



		

		Type Code

		Maximum Size

		Description



		

		A 1

		125

		Lecture



		

		A 2

		50

		Lecture and Demonstration



		

		A 3

		40

		Lecture - Discussion



		

		A 4

		30

		Lecture - Counseling



		

		A 5

		25

		Skills



		

		A 6

		15

		Seminars



		

		A 7

		40

		Graduate Lecture



		

		A 8

		15

		Graduate Seminar



		

		A 9

		10

		Music Instruction



		



		CATEGORY: LABORATORY, STUDIO, ACTIVITY, ETC.



		

		Type Code

		Description



		

		B 1

		One Hour Lab/Activity



		

		B 2

		1.5 Hour Lab/Activity



		

		B 3

		Two Hour Lab/Activity



		

		B 4

		Two Hour Science Lab



		

		B 5

		Three Hour Science Lab



		

		B 6

		Three Hour Lab/Activity



		



		CATEGORY SPECIAL



		

		Type Code

		Maximum Size

		Description



		

		C 1

		

		Graduate Thesis and Research



		

		C 2

		

		Student Teaching



		

		C 3

		

		Special Studies



		

		C 4

		

		Internships



		

		C 5

		

		Independent Studies



		

		C 6

		40

		Personalized System of Instruction (PSI)



		

		C 7

		

		Intercollegiate Activity



		

		C 8  (NO LONGER USED)

		40

		Home Study
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		Designation Code

		Description



		

		DE1

		Online only (100% online)



		

		DE2

		Online (80-99% online)



		

		HYB

		Blended/Hybrid (30-79% online)



		

		TVH

		Interactive TV Home Site (can include blended online)



		

		TVR

		Interactive TV Remote Site (can include blended online)
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		COURSE TITLE
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		Graduate
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            (identify cross-listed course here)
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		7.

		Suggested course level:



		[bookmark: Check11][bookmark: Check20][bookmark: Check26][bookmark: Check27][bookmark: Check28]a.

		|_|

		General Education (undergraduate) 

		

		|_|

		Undergraduate



		[bookmark: Check12][bookmark: Check21]

		

		  Select the appropriate GE category 

[bookmark: Check66][bookmark: Check67][bookmark: Check68]English |_|     Fine Arts |_|   Performing Arts |_|

[bookmark: Check69][bookmark: Check70]Foreign Languages |_|    Philosophy |_|



[bookmark: Check71][bookmark: Check72][bookmark: Check73]Biology |_|    Chemistry |_|   Computer Science |_|
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		   |_| Level 1: Introductory/Foundation courses

           (100 # courses with no prereqs)
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		[bookmark: Text52]     

Maximum # of credits

		



		11.

		Can this course be repeated for credit?

		|_|  Yes

		|_|  No



		

		[bookmark: Text60]If yes, how many times can the course be repeated for credit?      

		[bookmark: Text61]What is the maximum # of credits a student can earn in this course?       



		12.

		Default grading mode



Is a grade mode other than the default mode allowable?

		[bookmark: Check48]  |_| Standard



[bookmark: Check87]  |_| Yes

[bookmark: Check88]  |_|  No

		[bookmark: Check49]  |_| Pass/Fail



If yes, which other modes are allowed? 

		[bookmark: Check50]  |_| Satisfactory/Unsatisfactory



[bookmark: Text70]     



		[bookmark: Check37][bookmark: Text14][bookmark: Check36]13.

		Commencing Date

(required if course is being added or changed)

		     

		Terminating date

(required if course is being deleted)

		[bookmark: Text15]     



		14.

		UNIVERSITY CATALOG DESCRIPTION (3 to 5 lines, please use complete sentences)



		[bookmark: Text10]             



		15. 

		PREREQUISITES AND REGISTRATION RESTRICTIONS:



		A.

		Course and/or Test Score Prerequisite(s):   list all prerequisite courses (if a grade higher than a D is required in a prereq course, list the required grade in parentheses) AND all test score prerequisites



		

		[bookmark: Text32]     



		B..

		[bookmark: Check82][bookmark: Check83]AND |_|/OR |_|



		

		Registration restriction(s): (list here if course registration is restricted by some other criteria – e.g., major, department, student level, cohort, etc.)



		

		[bookmark: Text33]     



		16.

		[bookmark: Text34]Co-requisite Course(s):       

		19.

		[bookmark: Text37]Equivalent course(s):       

		

		



		[bookmark: Check38][bookmark: Check40]17.

		Budgetary implications:

		Sponsoring department:

		|_|

		Yes

		|_|

		No



		

		 (attach budget summary or explanation of no impact)

		

		

		

		

		



		

		[bookmark: Check39][bookmark: Check41]

		Other department(s)

		|_|

		Yes 

		|_|

		No



		18.

		JUSTIFICATION of  addition, deletion, or change of course  (Explain  the need and programmatic relationship for this particular course, or rationale for the requested change in the course) :



		

		[bookmark: Text71]     



		[bookmark: Check42][bookmark: Check44]19.

		Does this course action result in a change in department program requirements?

		|_|

		Yes (attach explanation)

		|_|

		No



		

		[bookmark: Check43][bookmark: Check45]Other department?

		|_|

		Yes (attach explanation)

		|_|

		No



		20.

		COURSE OUTCOMES, in outline form:



		

		[bookmark: Text72]     



		21.

		COURSE CONTENT, with subtopics, in outline form:  



		

		[bookmark: Text45]     



		22.

		COURSE ASSESSMENTS:    (assessments should be sufficient to assess the outcomes listed above)



		

		[bookmark: Text46]     



		23.

		Course textbook:



		

		[bookmark: Text47]     



		24.  

		Bibliography  (should represent resources available for use by students; if they are not available in Kemp Library, indicate how students will be able to access these resources):



		

		[bookmark: Text48]     



		25.

		Additional resources:



		

		[bookmark: Text62]     





ATTESTED TO: (Full signature of authorized individual)*

		1.

		[bookmark: Text22]     

		/

		[bookmark: Text23]     

		Date:

		[bookmark: Text24]     

		Department Chair



		

		(cross-listed dept.)

		

		

		



		2.

		[bookmark: Text25]     

		Date:

		     

		Dean of Faculty



		3.

		     

		Date:

		     

		Curriculum Committee Chair



		4.

		     

		Date

		     

		President/Designee of Univ.





*Signature indicates you have followed procedure in submission of this form as outlined in April 8, 1974 memorandum.


		Old Course Description:  (include if requesting a change in description):

[bookmark: Text63]     



		Justification for Level 3 status for 200 # course with one prerequisite:

[bookmark: Text64]     



		Request for variation in class size:

[bookmark: Text65]     



		Budget summary: (explanation of budgetary implications of course proposal):

[bookmark: Text66]     












		[bookmark: Schedule_types]COURSE SCHEDULE TYPE (CLASSIFICATION) CATEGORIES



		CATEGORY: LECTURE



		

		Type Code

		Maximum Size

		Description



		

		A 1

		125

		Lecture



		

		A 2

		50

		Lecture and Demonstration



		

		A 3

		40

		Lecture - Discussion



		

		A 4

		30

		Lecture - Counseling



		

		A 5

		25

		Skills



		

		A 6

		15

		Seminars



		

		A 7

		40

		Graduate Lecture



		

		A 8

		15

		Graduate Seminar



		

		A 9

		10

		Music Instruction



		



		CATEGORY: LABORATORY, STUDIO, ACTIVITY, ETC.



		

		Type Code

		Description



		

		B 1

		One Hour Lab/Activity



		

		B 2

		1.5 Hour Lab/Activity



		

		B 3

		Two Hour Lab/Activity



		

		B 4

		Two Hour Science Lab



		

		B 5

		Three Hour Science Lab



		

		B 6

		Three Hour Lab/Activity



		



		CATEGORY SPECIAL



		

		Type Code

		Maximum Size

		Description



		

		C 1

		

		Graduate Thesis and Research



		

		C 2

		

		Student Teaching



		

		C 3

		

		Special Studies



		

		C 4

		

		Internships



		

		C 5

		

		Independent Studies



		

		C 6

		40

		Personalized System of Instruction (PSI)



		

		C 7

		

		Intercollegiate Activity



		

		C 8  (NO LONGER USED)

		40

		Home Study







		[bookmark: DE_Designations]DISTANCE EDUCATION DESIGNATIONS



		

		Designation Code

		Description



		

		DE1

		Online only (100% online)



		

		DE2

		Online (80-99% online)



		

		HYB

		Blended/Hybrid (30-79% online)



		

		TVH

		Interactive TV Home Site (can include blended online)



		

		TVR

		Interactive TV Remote Site (can include blended online)
















IMPORTANT MESSAGE ON GENERAL EDUCATION IMPLEMENTATION – YEAR 2

[bookmark: _GoBack]Message Sent by Email 8/30/17



Dear Colleagues:

 

With the commencement of the 2017-2018 academic year, we recognize that we are now in the second year of implementation of our new general education program here at ESU.  The past year witnessed incredible efforts on the part of faculty and staff to make the transition to a new GE program as painless and seamless as possible, for both students and faculty advisors alike. Let me pause to thank all members of the campus community for their critical work on behalf of general education.

 

As you may recall from prior communications and from the GE website, the University Wide Curriculum Committee, General Education Committee, and Provost together developed a provisional certification process during the Fall 2015 semester in order to assist with the transition to the new GE program. Additionally, departments were invited to submit course proposals for full certification through the usual curricular process with the goal of achieving full certification of all new general education courses and all provisionally certified courses in time for placement on the AY 18-19 schedule.

 

To assist both departments and curricular bodies in meeting this deadline, the following process for the 2017-18 academic year is now outlined so as to achieve full implementation on time while minimizing redundancy and scheduling errors.

· Departments should identify as soon as practical those provisionally certified GE courses that the department WILL NOT be retaining for full certification. Departments are asked to notify the General Education Committee no later than Friday, September 29, 2017 of any such courses. In addition to reducing unnecessary work for departments and curricular bodies, early identification of such courses is critical for accurate scheduling of GE courses going forward.

· For provisionally certified courses that WILL be retained for full certification, departments are required to submit blue forms and the appropriate GE Standard forms to the UWCC before the end of April 2018.

· To assist scheduling of GE courses for AY 18-19, those provisionally certified GE courses that are NOT submitted for full certification by the end of April 2018 will retain their GE attributes during the fall 2018 semester, but will lose them effective with the beginning of the spring 2019 semester consistent with prior deadlines and directions.

For a reminder of the steps in the GE certification process, please refer to my prior emails to all faculty and chairs on November 21, 2016 and December 21, 2016.Attached for your convenience is the blue form required by the UWCC for certification purposes. For further information, suggestions, and all curricular forms, refer to the GE Website:

 

http://www.esu.edu/academics/general_education/faculty_resources/certification_gened_courses.cfm

 



IMPORTANT MESSAGE ON GENERAL EDUCATION
IMPLEMENTATION - YEAR 2
Message Sent by Emai 8/20/17

Dear Colsgues:
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